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Kopekc aTUKM 1 criyxebHoro noseaeHus paboTHUKOB
MYHULIMNANbHOTrO aBTOHOMHOTO YHPEXAEHNSA KyNbTypbl
«OBaunsa» CnaakoBcKoro panoHa

1. OBLwme nonoxeHus

1.1. Kopekc aTuUKM K cnyxebHoro noseaeHUA paboTHUKOB MYHULMMANbHOTO
aBTOHOMHOMO yupexaeHust KynbsTypbl «OBauunsa» CrnafKoBCcKOro paioHa (danee -
Kopekc) paspaboTaH B COOTBETCTBUM C  MOJIOXEHUAMU KoHcTuTyumn PoccuincKon
denepauun, TpydoBOro KoAekca Poccuitckoin depepaumun, denepanbHOro 3akoHa oOT
28122008 Ne 273-03 «O npoOTUBOAEACTBAM KOPPYMUMW»  WHBIX HOPMaTUBHBIX
npaBoBbIX akTax Poccuiickoin defepaumun, a Takke OCHOBaH Ha obLlenpu3HaHHbIX
HPaBCTBEHHBIX NPUHLMNAX U HopMaXx poccuiickoro obLecTea 1 rocyaapcTea.

1.2. Kopekc npeacrtaenser coboi cBoA OBLUMX MPUHLIMMOB MpodeccroHanbHoN
CnyebHol 3TUKW U OCHOBHbLIX MPpaBun crny>keGHOT0 MOBEAEHWSA, KOTOPLIMUA LOJIKHbI
PYKOBOACTBOBaTLCA PabOTHWKN MYHULMNANeHOTO aBTOHOMHOIO YYpexaeHns KynbTypbl
«OBauus» CrafgKoBCKOro paiioHa (aanee — paboTHWKN) HE3ABMCMMO OT 3ameLjaemon
UMW OOITKHOCTN.

1.3. Kaxgblit paboTHWK A[OIKEH npuHUMaTb BCE HeobxoauMble Mepbl ANs
cobnogeHus nonoxenunn Kopgekca, a Kaxablii rpaxgaHvH Poccuiickoin ®edepaumu
BnpaBe OXuaaTb OT paboTHWKa MOBEAEHUs B OTHOLUEHUSX C HUM B COOTBETCTBUW C
nonoxeHunamn Kogekca.

1 4. 3HaHue u cobnogeHue paboTHUKaMKU MOSOKEHNN Kogekca aBnsaeTca ogHUM
N3 KpUTEpMEB OLIEHKM KayecTBa WX npodheccroHanbHON AesTeNbHOCTN U TPY4OBOW
OUCLMNNUHBI.

2. OcHOBHble 0653aHHOCTU, NPUHLMNbI
1 npasuna cryxebHoro nosefeHus paboTHUKOB

2 1. B cOOTBETCTBMMU CO cTaTbeln 21 TpyaoBOro Koaexkca Poccuinckon Penepaunin
paboTHUK 00A3aH:

- 0BPOCOBECTHO UCMOMHATE CBON AOMKHOCTHbIE 006513aHHOCTU, BO3MOXEHHbIE Ha
Hero Tpy4oBbIM JOTOBOPOM,

- cobrirofaTh npaeuna BHyTPEHHEro TPYAOBOro pacnopaaka,

- cobnogaTh TPYOO0BYIO AUCLUNINHY,

- BbIMOMHATb YCTAHOBMEHHbIE HOPMbI TPYAR;

- coBriopaTth TpebosaHua No oxpaHe Tpyaa u obecneveHunto ©esonacHoOCTU TPYAA;

- BepexHO OTHOCUTBLCH K UMYLLEeCTBY paboTopatens (B TOM 4ncCre K UMYyLLeCTBY
TPeTbUX UL, Haxoasdwemycsa vy paboToparens, ecnu paboTopaTtenb  HeceT
OTBETCTBEHHOCTb 33 COXPAHHOCTb 3TOMO UMYLLECTBa) U1 ApYTnX pPabOoTHUKOB;

- HesameanuTenbHO coodWwMTL paboToAaTento nmbo HenocpencTBeHHOMY
PYKOBOAWTENIO O BO3HWKHOBEHWMW CUTyauuu, npeAcTaBnsioLler  Yrposy >KU3HW U
300pOBbI0 NtoAer, COXPaHHOCTU UMYLLECTBA paboTodartens (B TOM 4yucne umyllecTsa
TPETbUX 1L, HaxoAsiweroca Y paboTtojatens, ecnu pabotopgatenb HeceT
OTBETCTBEHHOCTb 3@ COXPAHHOCTb 3TOTO MMYLLECTBA).



2.2. OCHOBHble MpVHLMMbI CcrykeBHoro nosefdeHNs pPabOoTHUKOB SABMSIOTCA
OCHOBOW NOBEAEHWA TPaXkaaH B CBSA3U C HaXOXAEHWEM UX B TPYAOBbIX OTHOLIEHMAX C
MYHULMNAMbHLIM - aBTOHOMHbBIM  yupekaeHnem KynbTypbl «OBauusa» CrnaakoBCKOro
paiioHa (fanee - YupexaeHue).

PaBOTHWKW, CO3HaBas OTBETCTBEHHOCTb MNepen rpaxaaHamu, oOuWecTBoM K
rocyaapcTBOM, MPU3BaHbI:

- UCXOAUTb W3 TOro, YTo NpusHaHue, cobniofaeHue u 3awmrta npas u ceoboa
yenoseka W rpa)kgaHuHa onpefensoT OCHOBHOM CMbICIT U coAepkaHve AenTernbHOCTA
YupexaeHuns;

- cobnogate KoHctutyumio Poccuiickoin  defepauun, 3akoHOAATENbCTBO
Poccuiickoit defnepauum n TroMeHCKoW obnacTu, He AornyckaTb HapylleHWe 3aKOHOB U
WHbIX HOPMAaTMBHbLIX MPABOBbLIX AKTOB WCXOA4S W3 MOMMUTUYECKOW, 3KOHOMUYECKOW
LernecoobpasHocTy NMBo No UHLIM MOTUBAM,

- oBecneynBatbh APDEKTUBHYIO paboTy YdpexaeHus,

- OCYLLECTBMSATb CBOK [AEATENbLHOCTb B Mpeaenax npegvera u  Lenen
LEeATENBHOCTU YUPEXAEHUs! U OCYLLECTBNATL BbINOMHeHWe paboT, okasaHue ycnyr Ans
rpaxaaH;

- MCKMouYaTb [JeiicTBUS, CBsI3@HHble C  BIWAHMEM  KaKMX-UOO  JIMYHBIX,
NMYLLIECTBEHHbIX (cbMHaHCOBbIX) n WHBIX NHTEPECOB, NpPenATCTBYOLLNX
1,06pPOCOBECTHOMY UCMONTHEHMIO UMW JOMMKHOCTHEIX 005i3aHHOCTEN;

- cobrogarts 6ecnpucTpacTHOCTb, UCKITIOYALLY BO3MOXHOCTb BAWAHWA Ha MX
NEeNTeNbHOCTb PELLEHUIA NOMUTUYECKUX NapTUA 1 OBLLECTBEHHbIX obbeanHeHui,

- cobrioaaTe HOPMbI NPOGECCUOHANbHOM 3TUKKU U NpaBuna LenoBoro noseAeHus;

- MPOSIBMNATb KOPPEKTHOCTb W BHUMATENMbLHOCTE B OOpalleHun ¢ rpaxaaHamu un
AOMKHOCTHBIMW NUL@aMU;

- MPOSBMATH TEPMMMOCTbL U yBaXeHWe K obblyasm 1 Tpaauumam Hapogos Poccuu
W [pYrUX FOCYAapCTB, YYWTbIBATb KYNbTYpHbIE W UHbIE OCOBEHHOCTU Pa3nnyHbIX
STHUYECKUX, COLManbHbIX rPynn U KoHdeccuid, cnocobcTeoBaTe MEXHaALMOHaNsLHOMY U
MeXKOoHheccnoHanbHOMY COrmnacuio;

- BO3AEPXKMBATLCA OT MOBEAEHUsl, KOTOpOE MO0 Obl Bbi3BaTb COMHEHWE B
[,0BPOCOBECTHOM WCMOSTHEHNM PABOTHMKOM [OSDKHOCTHBIX 00si3aHHOCTEN, a Takke
na3beratb KOHMMUKTHBIX CUTYaLuid, CNocoBHbIX HaHecTw yulepO ero penytauyuu wnu
aBTOPUTETY YUpeaeHus;

- He ucronb3oBaTh [AOMKHOCTHOE MONOXEHWE ANA OKasaHua BAWSHUA Ha
LEeATENbHOCTb rOCYAApPCTBEHHbLIX OpraHoB, OPraHoB MECTHOro camoynpasieHuns,
opraHusaLui, [OMKHOCTHBIX fuL, W rpaxaaH npu  peLleHnn BOMPOCOB  JIUHYHOTO
Xapakrepa,

- BO3[EPXKUBATLCH OT MyOMWUHBLIX BbICKa3blBaHWA, CYXOEHWA W OUEHOK B
OTHOLUEHUU [esTernbHOCTU YUYPEXAEHUs, €ero pykoBOoAWTEns, ecrnu 3TO0 He BXOAWUT B
JOIMKHOCTHbIE 00si3aHHOCTY paboTHUKa,

- cobniogath YCTaHOBINEHHble B YypexaeHwu npasuna npenoctasneHns
cnyxe6Hoit HchopMaLm 1 NyBnMYHbIX BbICTYNNEHWUH;

- YBAXWTEMNLHO OTHOCUTLCH K AEATENBbHOCT NpeAcTaBuTeneil CpeacTB MaccoBo
WHopMaLmMy no uHopMMpoBaHWio obLlecTea o paboTe YupexzeHus, a Takke
OKasblBaTb COAENCTBME B MONyYeHUM LOCTOBEPHON WHGopmauuuM B YCTAaHOBIEHHOM
nopsagke;

- MOCTOSIHHO CTpPeMUTbCs K ofecnedyeHuo kKak MoxHo 6Gonee adyheKTUBHOrMO
pacropsiX)eHUs pecypcamu, HaxoaAWMMncs B cdepe ero OTBETCTBEHHOCTH;



- NPOTMBOAENCTBOBATL NPOABMNEHUAM KOPPYNUWW U MPeAnpUHAMATL MEpLI Mo ee
npodgunakTike B NopsAKe, yCTaHOBMNEHHOM OEACTBYIOLLMM 3aKOHO4ATENLCTBOM:

- NposBMATL  MNPW  WCMNOMHEHWM [OMKHOCTHBIX OOA3aHHOCTEN YEeCTHOCTb,
BecnpucTpacTHOCTL UM CMpaBeAfMBOCTb, He [JonyckaTtb KOPPYMNLUMOHHO-OMNacHoro
noBefeHUs (NOBEAEHMs, KOTOPOE MOXET BOCMPUHUMATLCH OKPYXaloWMMu  Kak
obellaHne wnu npeanoXeHwe faun B3ATKM, Kak corfiacme MpUHSTL B3ATKY WU Kak
npocbba o Aade B3ATKM MO0 Kak BO3MOXHOCTb COBEpLUATb MHOE KOPPYMLMOHHOE
npaBoHapyLueHue).

2.3. B Uenax npotusofencTBuA Koppynumumu paboTHUKY PEKOMEHIYETCS:

- yBegoMmnaTe paboTogjatens, opraHbl NPOKypaTypbl, NpaBOOXPaHWTENbHbIe
opraHbl 060 Bcex cnyyasx obpalleHusax K paboTHUKY Kakux-mmbo nuy B Lensx
CKNMOHEHUS K COBEPLLIEHWIO KOPPYNLVOHHBIX NMpaBoHapyLLEHWIA;

- He nonyyaTb B CBA3W C WUCMOMHEHMEM [OOMKHOCTHbIX oBs3aHHOCTEN
BO3SHarpaXKaeHua OT OUINYECKUX W  OPUAMYECKMX TNuL  (NOJapku  [EHEeXHoe
BO3HarpaxkaeHue ccyppbl, YCnyru marepuanbHOro xapakrepa, nnarty 3a passredyeHus,
0TAbIX, 3@ NONb30BaHME TPAHCMOPTOM W UHbIE BO3HArpaXXaAeHUs);

- NPUHUMaTb Mepbl MO HeaonyLEHUO BOSHUKHOBEHUS KOHMNMKTa WHTEPECOB u
YPErynMpoBaHuo BO3HUMKLLMX CIyYaeB KOHMIIMKTa WHTEPEecoB, He [JonyckaTb npu
WCMOMHEHUN [OOMKHOCTHbIX 00A3aHHOCTEN MUYHYK 3aUHTEPECOBaHHOCTb, KOoTopas
NPUBOAUT UNU MOXKET TMPUBECTU K KOH(WKTY WHTEPECOB, YBEAOMIATb CBOEro
HENoCpeCTBEHHOIO PYKOBOAMTENS O BO3HWUKLUEM KOHMIMKTE WHTEPECOB UMK O
BO3MOXHOCTU €ro BO3HUKHOBEHWS, KakK TONbKO eMY CTaHET 06 3TOM U3BECTHO.

2.4. PaBoTHMK MOXeT oTpabaTbiBaTh 1 NepeAaBaTth Cryx)xeGHY0 MHMOopMaLWo npu
cobniofeHnn [OeRCTByLWMNX B YYpexaeHun HOpM 1 TpeBoBaHUW, NPUHSTBIX B
COOTBETCTBUU C 3aKoHO4aTeNbCTBOM Poccuiickoi denepaumu.

PaboTHuK 00si3aH MpWHMMAaTb COOTBETCTBYIOLUME Mepbl NO OBECNeYeHnto
GesonacHOCTM M KOHMWMOEHUMANBHOCTM  MHGOPMALUMK, 3a HECaHKLMOHMPOBAHHOE
pasrnalleHue KOTopoW OH HEeCeT OTBETCTBEHHOCTb U (MnK) KoTopasi cTana U3BECTHa eMy
B CBA3U C UCMOMTHEHUEM UM LOIMKHOCTHBLIX 0DA3aHHOCTEN.

2.5. PykosoauTenb YupexaeHus [OMxeH ObiTe O4ns paBoTHUKOB 0B6pasLom
npocpeccuoHanuama, 6esynpeyHol penyTauuu, CnocobCTBOBaTh (HOPMUPOBAHWIO B
YupexaeHun GrnaronpuaTtHoro Ans ahdekTUBHON paboTl MOparnbHO-NMCUXONOMMYECKOro
Knumara.

PykoBoautens YupexaeHus npuasaH:

- MPUHUMATL Mepbl MO NpeayNpPeXaeHno KOppynuuu, a Takke Mepbl K TOMY, YTo6bi
MNOAYMHEHHbIE eMy pabOoTHUKW He Aonyckanu KOPPYNUUOHHO-ONAcHOro MNoBedEeHUs,
CBOMM IW4YHbIM MOBEAEHMEM MoAaBaTb MpPUMEp YecTHOCTW, BecnpucTpacTHOCTM U
crnpasensinBoCcTy;

- HE [onycKaTtb cry4yaeB MpUHYXaeHua paboTHMKOB K Yy4acTU B OEATENbHOCTU
NOMUTUYECKNX NAPTUIA, ODLLIECTBEHHbLIX O0beANHEHUIA U PENUIMO3HBIX OpraHu3aLuii;

= M0 BO3MOXHOCTW NPUHUMaThL MEpPbI Mo NPeAoTBPALLEHUIO UMW YPETYNIMPOBAHMIO
KOHPNUKTa WHTEPEecoB B Criyyae, €Cnv emy CTaro W3BEeCTHO O BOSHUKHOBEHWUU Y
paboTHWKa NUYHON 3aMHTEPECOBaHHOCTU, KOTOpas MPUBOAWNT MMN MOXET NPUBECTU K
KOHMIUKTY UHTEPECOB.

3. PexomeHartenbHble sTu4eckne npasusa cryxebHoro nosefeHns paboTHUKOB



3.1. B cnyxebHoMm noBegeHWM paboOTHWKY HeobxoAumMo UCXoauTb U3
KOHCTUTYLIMOHHbIX MOJSIOKEHUI O TOM, YTO YEeNoBeK, ero npasa M cBoOOAbl ABMASKTCS
BbiCLUEA LIEHHOCTBIO W KaAbli rpakgaHuH WMMEEeT NpaBO Ha HEeNnpPUKOCHOBEHHOCTb
YaCcTHOW JXWU3HWU, TUYHYIO W CeMelHYl TalHy, 3alluTy YeCcTW, AOCTOMHCTBA, CBOEro
nobporo nmeHu.

3.2. B cnyxxebHom noBeaeHun paboTHUK BO3LEPKMBAETCS OT:

- noboro BuAaa BbiCKasblBaHWA 1 AENCTBUA OUCKPUMUHALIMOHHOIO XapakTtepa no
npusHakam noma, BO3pacTa, pacbl, HaUWOHANbHOCTW, #3blka, [PaX4aHCTBA,
counanbHOro, WMYLIECTBEHHOrO WM CEMEWHOro MOMOXEHUs, MNONIMTUYECKUX WK
PENUIMO3HBIX MPELNOYTEHNIA;

- TPyBoCTN, NPOSBNEHU NPEHEOPEXUTENLHOIO TOHA, 3aHOCUYMBOCTU, NPEAB3AThIX
3amevaHuit, NnpegbABIeHNs HeNnpPaBOMEPHbIX, HE3ACYXXEHHbIX 0OBUHEHUN;

- Yrpo3s, oCKOpOUTErNbHbLIX BbIPAXEHUA UMK PENIUK, AEWACTBUIA, NpenaTCTBYIOLUX
HOpMarnsHOMY OBLLEHUIO UM NMPOBOLIMPYIOLLMX NPOTMBOMNPaBHOE NOBEAEHUE;

- MPUHATUA MUK, KYPEeHUs BO Bpems ChnyxebHbiX coBellanunin, Gecen, WUHOro
cnyxeBHoro o6LeHNs ¢ rpaxxgaHamu.,

3.3. PaboTHuKM npussBaHbl crnocobcTBOBaTb CBOWMM CRYXeBHbIM NoBeAeHUeM
YCTAaHOBMEHUIO B KOMNIEKTUBE [JEnoBbiX B3aUMOOTHOLLUEHUA U KOHCTPYKTUBHOMO
COTPYAHWYECTBaA APYT C OPYrOM.

PaboTHuKM [OmkHbI ObiTb BEXMMBBLIMK, [A0OpOXKenaTernbHbIMU, KOPPEKTHLIMMU,
BHUMATESbHbIMU U NPOABAATE TEPNUMOCTb B OOLLEHUM C rpaXkaaHamu 1 Konneramu,

3.4. BHelHuMI BUA paboTHMKA NpY UCMOMHEHWUW UM OOIMKHOCTHBLIX 06s3aHHOCTEN B
3aBMCUMOCTM OT YCIIOBMA TPYyQOBOW OeATEeNbHOCTM OO0MkKeH crnocobcTBoBaTh
YB2XKUTEINbHOMY OTHOLLUEHUIO TPpaX4aH K YUpexaeHuto, a Takke npu HeobxoaumocTy,
COOTBETCTBOBaTb  OOLUENPUHATOMY  AENOBOMY  CTUMKO,  KOTOPLIA  OTnuMYaoT
CAEPXKaHHOCTb, TPAaANLMOHHOCTL, aKKypaTHOCTb.



